
Terminology Interlude
o Unprocessed Review

o Last Good Decision
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Modify Editor Chain

Sally Editor can replace or remove 
her own assignment and remove or 
replace any subordinate Editor 
regardless of whether she is in the 
Chain



Modify Editor Chain

Michael Editor can replace or remove 
his own assignment and remove or 
replace a subordinate Editor



Modify Editor Chain

Harry Editor can only replace his 
own assignment because he has 
submitted a decision - he cannot 
remove or replace another Editor in 
the Chain
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Automatic Editor Assignment



Direct-to-Editor

o Who is it for? 
o Submissions are not assigned
o Submissions go to DTE folder
o Editors assign selves or redirect





Direct-to-Editor

o Author Selects Editor
o Author selects Section/Category
o Editors selected by rotation



NB: Auto send-to-editor 
on revision
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Automatic Editor Assignment
System Administration> PolicyManager > Editor Assignment Policies > 

Set Editor Assignment Options



Automatic Editor Assignment
System Administration> PolicyManager > Editor Assignment Policies > 

Set Editor Assignment Options



Automatic Editor Assignment
System Administration> PolicyManager > Submission Policies > 

Set Request or Assign Editor Display Options



Suggest Editor



Suggest Editor

o Who is it for? 
o System suggests Editors
o Editor queue & criteria 
o Sortable list
o First invitations sent immediately
o Invitations sent until queue expended or editor agrees
o AC enables



Suggest Editor Criteria

o Classification Matches
o Personal Classification Rankings & Relevance Ranking
o Revisions
o Author Requests
o Display all vs display matches
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Suggest Editor

(Partial page displayed)
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Suggest Editor



Suggest Editor
System Administration> PolicyManager > General Policies > 

Configure Personal Classification Rankings



Editor Summary Reminders



Editor Summary Reminders
System Administration> PolicyManager > Editor Assignment Policies > 

Configure Automated Summary Reminders



Recap




