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Introduction



Aim
o Classic assignment
o Assigning an editor chain
o Modifying an editor chain
o Automatic editor assignment
o Suggest editors 
o Editor summary reminders







Sample Peer Review Workflow
Author Submits 

Manuscript Editor in Chief 
Editorial Office 

Tech Check

Section Editor

Associate Editor

Author is Notified

Reviewer 1 Reviewer 2



Editor Chains

o All submissions must be assigned to an editor to go through peer review.

o Editors can handle or delegate a submission based on permissions.

o Order of assignment determines the order decisions are returned.



Editor Terminology

o Attached Editor
o Handling Editor
o First Editor
o Assigned Editor
o Lower-Level Editor
o Upper-Level Editor
o Corresponding Editor



Sample Peer Review Workflow
Author Submits 

Manuscript Editor in Chief 
Editorial Office 

Tech Check

Section Editor

Associate Editor

Author is Notified

Reviewer 1 Reviewer 2



Editor Chains

o How are editors assigned?
o Invited
o Assigned directly

o Where does the submission go? 



Classic Assignment



Classic Method



Classic Method



Classic Method



Classic Method



RoleManager - Editor



RoleManager - Editor



Assign Editor Chain



Sample Peer Review Workflow
Author Submits 

Manuscript Editor in Chief 
Editorial Office 

Tech Check

Section Editor

Associate Editor

Author is Notified

Reviewer 1 Reviewer 2



Assign Editor Chain



Assign Editor Chain



Assign Editor Chain
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Assign Editor Chain



Assign Editor Chain



Assign Editor Chain



Assign Editor Chain



Assign Editors for Revision



Add Editor Assignment Chain Template
System Administration> PolicyManager > Editor Assignment Policies > 

Define Editor Assignment Chain Templates



Add Editor Assignment Chain Template



Edit Editor Assignment Chain Template



Select Assignment Chain Template per AT
System Administration> PolicyManager > Submission Policies > 

Edit Article Types



Set Editor Assignment Options
System Administration> PolicyManager > Editor Assignment Policies > 

Set Editor Assignment Options



Modify Editor Chain



Modify Editor Chain

o Remove or replace? 
o Sometimes editor with different role can be substituted 
o If decision saved or submitted, only replace with same role
o History is inherited
o Changes visible via details, history, reports
o Can send letters on modification



Factors Affecting Modification
o User’s RM permissions
o User’s relationship to submission and position in chain
o Has editor being modified saved or submitted a decision? 
o Are there any unprocessed reviews? 
o Has any editor in the chain saved or submitted a decision?
o Can any editor in the chain still save or submit a decision? 




