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The Lonely and Neglected



Custom Password Profiles
o Back-End Configuration
o Fine-Tune Login Security Requirements for Users



Configuration
o Ask your Aries Account Coordinator



Application



Send Ad Hoc E-mail
o Allows Users to Communicate through EM
o All Communication is Recorded in Submission History



Configuration
o RoleManager Permission for Each Role Family
o Letters Configured in PolicyManager



Application
o Send E-mail Link
o Keeps Communication Relevant to Submission



Send Batch E-Mail
o Editor Permission  
o Used to Quickly Send Letters En Masse from EM 



Configuration
o RoleManager Permission: Editors
o PolicyManager: Create Batch E-mail Letters

RoleManager

Editor Main Menu



Application
o Can Filter Which Users Receive the E-mail
o Can Schedule Letter to Send at a Specific Time



URL Submission Items
o Lets Authors Submit Links to Content Hosted on the Internet 
o Perfect for Large File Types, Such as Video or Audio Files



Configuration
o PolicyManager: “Edit Submission Items”





Application



Set Maximum Size of 
Uploaded File

o Restricts Authors from Uploading Large Files
o Keeps PDF File Sizes Manageable for Editors and Reviewers



Configuration
o PolicyManager:  Set Maximum Size of Uploaded File



Application
o Warning Message Displayed to Author
o Item Will Not Load into Submission



Manuscript Submission 
Instructions

o Direct Authors During Submission Process
o Reduces User Error During Submission



Configuration
o PolicyManager: Submission Policies  
o Edit Manuscript Submission Instructions



Configuration



Application



Author Accept Checkbox
o Acts as a Hard Stop in the Submission Process
o Author Cannot Proceed if the Box Isn’t Checked



Configuration
o PolicyManager
o Configure Author Accept Checkbox





Application



Configure Login Page
o Allows for User Guidance and Site Branding
o Announcements, Fee Changes, Publication Overview, etc.



Configure Login Page



Configure Login Page



Configuration
o PolicyManager: Configure Login Page



Configuration



Login via ORCID
o Lets Users Login to EM with their ORCiD Credentials
o One Username/Password to Access Multiple EM Sites

WWW.ORCID.ORG



Login via ORCID
o Lets Users Login to EM with their ORCiD Credentials
o One Username/Password to Access Multiple EM Sites



Configuration
o PolicyManager: Configure Login Page



Application
o User Needs to be Previously Registered with ORCiD
o Account Needs to be Authenticated in EM Site



Electronic Calendar Due Date
o iCal Attachment Files can be Included in Certain Emails
o Populates Due Date in your Personal E-Calendar



Configuration
o PolicyManager Setting
o Configure Electronic Calendar Due Date Preferences



Application
o Attachment Included with Letter



Automated Reminder Reports 
o Available to Author and Reviewer Roles
o Keeps Users Updated on Assignments



Configuration
o Reports Section of Editor Main Menu
o Editor Permission





Institution Name Normalization
o Utilizes Ringgold Database
o Standardizes Institution Information in EM



Configuration
o PolicyManager Setting
o Enable Institution Name Normalization



Application



Re-Release Transmittal 
Form and Files (Editors)

o Editor RoleManager Permission
o Editors Can Quickly Re-Release Files to Production



Configuration
o RoleManager: Editors
o Release Transmittal Form and Source Files to Production 

System after Final Disposition of Accept



Application
o Can Re-Release Files Via the Transmittal Form Link 



Set Notify Editor 
Preference

o Obsolete Link Can Now Be Hidden
o Ad-Hoc Emails are a Better Option



Configuration
o PolicyManager Setting



View Completed Reviews 
Grid in Main Menu

o Quick Access to MS in Various Phases Review Process



Configuration
o Editor RoleManager Permission
o View Completed Reviews Grid in Main Menu



Initiate Rebuttal
o Optional Editor Permission
o Sends Withdrawn/Rejected Submission back to Author



Configuration
o Editor RoleManager Permission
o Initiate Rebuttal



Application
o Final Disposition REJECT and WITHDRAWN Folders
o Action Link



Edit Reviewer’s Review
o Editor Permission
o Edit Reviewer Comments and Ratings after Review is 

Submitted 



Configuration
o Editor RoleManager Permission
o Re-Open Review and Edit Reviewer Comments



Application
o Accessible on the View Reviews and Comments Page 
o Click into the Reviewer’s Review



Auto Reviewer Role Assignment
o Automatically Assigns Reviewer Roles to New Registrants
o Makes Building a Bank of Reviewers Easier



Configuration
o PolicyManager Setting
o Enable Automatic Reviewer Role Assignment



Expedited Reviewer Login
o Forces Reviewers to Update their Info at First Login
o Used When Editors Proxy Register Reviewers



Configuration
o PolicyManager Setting
o Configure Expedited Reviewer Login



Personal Classification 
Rankings

o Lets Users Rank their Personal Classification Proficiency 
o PolicyManager Setting



Configuration
o PolicyManager Setting
o Configure Personal Classification Rankings



Application



Third-Party Database 
Searching

o Used to Search for Content Online Outside of EM 
o Customizable 



Configuration
o Aries Account Coordinator to Setup
o Utilizes Merge Fields Related to Submission



Application
o New Action Link Displayed for Submissions
o New RoleManager Permission



Wrapping Up




