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Reporting or Searching?
o Static data, Actionable results or both?

o Reporting is presentation of data
o Searching Submissions allows actions to be taken on 

the results
o Search results can also be saved and/or downloaded 

into Excel and used as reports
o Multiple criteria available



Role Manager



Permissions



Search Submissions



Results

Save Search 
Download 
Search Again 
Help Video



Power Grid Options



Multiple Criteria



What sort of reports

o There are five types of reporting in EM
o Reminders
o Canned Reports
o General Data Export
o Custom Reports
o Enterprise Analytics Reporting



Reports Menu



Reminders



Reminder options
In reminders there are a number options

o Author reminders
o Reviewer Reminders
o Editor Reminders
o Summary Reminder Reports



Author Reminders
o Co-Author Reminder Report
o Author Revision Status Report
o Author Revision Reminder Report
o Automated Author Revision Reminder Report 
o Invited Author Reminder Reports
o Author Invitation Status Report



Automated Author Revision Reminder Report 



Reviewer Reminders

o Reviewer Invited - No Response Report
o Reviewer Reminder Report
o Automated Reviewer Reminder Report



Automated Reviewer Reminder Report



Canned reports



Canned reports
The following options are available
o Status Reports

o Accepted Manuscripts Without a Publication Date
o Current Status Report
o Publishing Pipeline Report
o Published Table of Contents Report
o Editor's To-Do List Report
o Current Role Designations Report

o Invited Author Reports
o Proposal Pipeline Report

o Manuscript Rating Reports
o Manuscript Ratings Report
o Manuscript Ratings by Issue Report
o Manuscript Ratings Summary Report

o Summary and Annual Reports
o Classification Index Report
o Document Classification List Report
o Reviewer Performance Report
o Editor Performance Report
o Journal Accountability Report
o Manuscript Country/Region of Origin Summary Report
o Manuscript Country/Region of Origin Detail Report
o Reviewer Country of Origin Report
o ISO Standard Country Comparison Report



Journal Accountability Report
Submission/Revision Statistics 



Journal Accountability Report
Total Revisions Received and Journal Turnaround Time



Journal Accountability Report
Reviewer Invitation Statistics



Journal Accountability Report
Reviewer Performance Averages



Journal Accountability Report
Reviewer Recommendation and Decision Summaries 



Journal Accountability Report
Summary of Correspondence History



General Data Export



General Data Export

• General Data Export reports allow you to extract the raw data from 
the Editorial Manager database.  This is done by selecting an 
individual database table to be output and then optionally defining 
a simply query to select just the records you require

• The database tables are extracted into (e.g.) Excel where they can be 
manipulated

• Three useful tables; Letter Inventory (shows all letter templates in 
system) Admin Audit Trail Table, (who made that change) 
Document Table



Letter Inventory



Admin Audit Trail Table



Custom Reports



Custom Reports
• To enable users to extract data from the EM database tables easily 

with no technical knowledge Aries have supplied options of pre-
grouped tables

• The Custom Report option allows you to create your own report 
templates that can be saved and run whenever needed. They can be 
displayed on the screen and output to a file for manipulation 
outside of EM



Custom Reports Views
• Author Information
• Authors & Personal Identifiers
• Authors & Submissions (Note: this gives multiple records per submission; one per revision)
• Editors & Submissions
• Manuscript and Keywords
• Manuscript Status History (View gives one result per paper)
• Manuscripts & Classifications
• Merge Duplicate User Audit Trail
• People & Address (Note: People with Alternate Addresses will appear twice in the results)
• People & Classifications
• People & Keywords
• People & Personal Identifiers
• Production Task Questionnaire View
• Review Questions and Responses
• Reviewers & Submissions
• Schedule Group Production Tasks (Production Tracking users only)
• Schedule Groups Table of Contents and Headers (Production Tracking users only)
• Schedule Groups (Production Tracking users only)
• Submission Flag History View
• Submission Production Tasks (Production Tracking users only)
• Submission Production (Production Tracking users only)
• Submissions & All Authors Questionnaires
• Submissions & Author Questionnaires
• Submissions & Funding Information View
• Transferred Reviews View



Custom Reports Example
Manuscripts by Final Decision - select view



Custom Reports Example
Manuscripts by Final Decision – select fields



Custom Reports Example
Manuscripts by Final Decision – select search criteria



Custom Reports Example
Manuscripts by Final Decision – search results displayed



Custom Reports EAR
Same Report Different Interface!



Custom Reports EAR
Choose View/Table



Custom Reports EAR
Select Fields



Custom Reports EAR
Fields Selected



Custom Reports EAR
Apply Filter



Custom Reports EAR
Preview Results



Custom Reports EAR
One Change – Group by Decision Term



Custom Reports EAR
Click to Expand



Custom Reports EAR
Expanded



Questions?


