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EAR Main Menu

Editorial Main Menu> Reports> Enterprise Analytics Reporting



EAR Main Menu

Enterprise Analytics
Reporting

Create Report <:|

Get more help about database tables
and their contents

Get more help about Views and their
contents

My Reports

. Security clearance required

a ﬁ? &4 sre 1 My super secret report

Shared Reports

(o testing

MSC 123438 multipliers amd
peopledaddress

report with schedules

Standard Reports <::|

(o Editorial Reports

(o Production Tracking Reports

Avg Days to Complete Production Tasks in selected timeframe
Submission Turnarcund Times - Editenial and Production

Submission Turnaround Times - Production

(o Third Party Exports

CRediT Usage by Manuscript

Standard Editorial,
Production, 3rd Party
reports already set up.

“Create Report” link for
designing reports.
Edit/Design ability for
modifying existing
reports, both custom and
standard.
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EAR Main Menu

My Reports (]

Enterprise Analytics (L Security clearance required

Reporting

Create Report

a ﬁ? &4 sre 1 My super secret report

Shared Reports | (]

Get more help about database tables

and their contents

(o testing

Get more help about Views and their

contents

MSC 123438 multipliers amd
peopledaddress

report with schedules

Standard Reports

|:> . Editorial Reports
I:> (o Production Tracking Reports

Avg Days to Complete Production Tasks in selected timeframe

Submission Turnarcund Times - Editenial and Production

Submission Turnaround Times - Production

(o Third Party Exports

CRediT Usage by Manuscript

Saving reports creates new
sections called My
Reports/Shared Reports,
depending on if they are
shared with other users.

My Reports section specific
to logged in User.

Can create own folder and
report names, when saving
reports.

Clicking on the folder icons
expands/contracts the list
of reports.



Running Standard Reports

Just click!



Running Standard Reports

Standard Reports

L Editorial Reports

ﬁ A sk J Accept and Reject Decisions by Editor in selected timeframe

Accept and Reject Decisions in selected timeframe

Average Days to Decision by Editor
Completed Reviews Detall Report

Editor Submission Counts - All editors by Role
Editor Submission Counts - Editors at End of Chain
People and Classifications

People and Institutions

People Detall Sheet Subreport

Feople List Subreport

Reviewer Thank-You List

Click on report name to
run it.

Hover over report name
to display the design
(Pencil) icon.

Can edit report and

resave under your own
name.






lcons and Toolbars

Standard Reports  Edit, send and schedule
reports from main menu.
Editorial Reports * Toolbar when running
reports, can edit, alter filters
:']> oA 1P _ o - , and update results.
ﬂ? b J Accept and Reject Decisions by Editor in selected timeframe . Toolbar when Y
Arrant and Daiart Dacicinne in calartad Hmaframa editing/designing reports
Tab style interface, preview
option, save options, various
BA s T Eﬂepnrtust | Hprint B L@ i) @ £] | Results| Al [+] _¢f Design eXport formats,
= Show Fiters _|Add Field | ... A [+ | Delete Field | ... (=] | &2 Update Results * Hover over icons will

U describe operation.
* Email/SFTP and regular

schedule delivery of reports

I Diata Sources ] Fields ” Summary H Chart " Gauge " Misc H Style " Filters H PrEUiEN<j —_ to be Covered Shortly!
ERepnrtht | _INew HSave HSEVEAS rrint soll | By & L@ ) |:| =] | Results| 1000 [« | B4 $FP [T

T TUUT0 1 i A
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Editing and Creating Reports

To modify or create from scratch?



Editing and Creating Reports

&

Create Report

Standard report gives you what you need? Only need a minor edit? Or create your own.

Choose your data source(s) carefully, this will determine what fields you can see in your
report.

Fields in the data source drive everything else, output fields, summary report, charts and
filters.

Some data sources contain multiple entries per paper and revision so can look like EAR is
giving duplicate results. E.g. Reviewer and Submissions View, gives an entry for each
reviewer of a paper and each revision they have reviewed.

Data sources worth noting: Manuscript Status History View and Document Table contain
one entry per paper.

People table and People and Address View, can put names to numbers! E.g. Who is People
ID 3456...7

Useful views have IDs converted, but configuration tables may be needed to convert some
data. E.g. What is Section/Category ID 12...?

=4
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Choosing Data Sources

‘ Data Sources H Fields H Summary H Chart H Gauge " Misc " Style H Filters H Preview ]

|§|F{EpnrtList | Inew HSave HSave As... =4Print sal | @ A L}E ""_'l |E| g | Results 10:':J|1| b SFTP E

Fleaze choose a View or Table

Manuscript Status History View E| - <:|

M5 Ratings Q&4 i
Mational Holidays
NIHMS Ermbargo Period Rules

Motification Services View

r

Other Author Verification Statuses
People

People and Address View

People and Classifications View
People and Keywords View

People and Personal Identifiers View

People Flag Associations

m

People Information Audit Trail
Personal Classifications Data
Personal Identifiers

Personal Keyword Data

Preprint Manager Status History

Selecting a Data Source is
required. Other tabs are
optional.

A new report will have no
selection in the drop-down
list. You can select any view
or table listed.

A report that you are editing
will have one or more data
sources already selected.

Use the “add data source”
icon to create a second row
and choose another data
source if required.
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Fields Tab

[ Data Sourcesz l Fields l sSummary " Chart " Fauge " Misc " Style " Filters " Freview l
EREpurtList | _Inew HSa‘ue HSa‘ueAs... erint sol | B & @ (E])| @ ] | Results| 1000 [« ] B4 SFP 7o
Records
Field Cre=cription Sort VG A Function Format
Manuscript Mumber | = | |Manuscript Number [T ] [T ... (=] = B3 » = 4
Article Title [=| |Article Title B B .. = =B > =& 1
Article Type || |Article Type B EoEg .. = = E3 > 4 1
Final Decision Term |« | |Final Decision Term [C] [] [ ... = = B3 > =4 1
(] 0 O E3 [ > R e
[] Add Subtotals
| :T Quick Add | Add Pivot | Continue to Summary | Preview |
Report order
Chart i gt \
* Fields tab allows selection of output fields. Gauges * *EELE
. . Summary ¥ & =
* Fields are those available from selected Data Source(s). el R "L R '
* Fields selected here will appear on Detail Report - -

* Advanced field settings to be covered in more detail later — Subreports, subtotals etc.

e Quick add option. \4 .
—\es



Fields Tab — Quick Add

Data Sources

Report List

4 Back

Records
Field
Reviewer People ID

[ Add Subtotals

Quick Add Add Pivot

Summary H Chart U Sauge H i

HSave HSave AS...

Continue to Summary

Manuscript Status History View

™ | actual Online Pub...

—

Last Update Date

Article Title

[Actual Online Publication Date fogra...

Article Type

Conference Name

Conference Session

Date Final Dispos...
Date of First Dec...
Days to Final Dec...
Davys to Final Dis...
Days with Authaor
Days with Editor
Edit Submission S...
Edit Submission S...

Editorial Status

EiEEAEEierEieE e ..

Editorial Status ...

Conference Presen...
Conference Presen...

Conference Presen...

Conference Submis...

—

RiEEEfaiEieiEiaEE i

Manuscript Motes
Manuscript Mumber
FPage Range

Print Pages of Ar...
Production Motes
Production Status...
Publication Date
Publication End Page
Publication Issue...
Publication Start...
Publication Yolum...
Short Title
Submission Mumber
Submission Target...
Submission Target...
Submission Target...

Submission Target...

Q Please select the fields yvou'd like to add to your report.

Reviewers & Submissions View

—

EiEEAEEierEieE e ..

Abstract

Actual Online Pub...
Address Line 1
Address Line 2
Address Line 3
Address Line 4
Agree Date

All Authors

Alternate Reviewer

Alternate Reviewe...

Article Title

Article Type

Author First Name
Author Last Mame
Author Middle Mame
City

Conferaence Mame

Conference Presen...

Conference Presen...

—

EiEEAEEierEieE e ..

Manuscript Motes
Manuscript Number
Manuscript Rating
Mumber of days re...
Mumber of Days Re...
Mumber of Invitat...
Mumber of Reminde...
Mumber of Reminde...
Mumber of Require...
Fage Range

People NMotes

Person is a Board...
Person is Forbidd...
Paosition

Preferred Method ...
Primary Phone Mumber
Primary/alternate...
Print Pages of Ar...

Froduction Motes

« All Fields shown from selected Data Source(s).

* Hovering on truncated descriptions shows full text.
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Fields Tab

| Cata Sources | Fields ” Summary || Chart " Fauge || Misc " Style " Filters

Preview |

[Elreportlist | Inew kidsave bJsaveas.. Herint sof | B B[] &) W] 2] | Results| 1000 [« ] B4 AP [T

Records < |
Field Cescription Sort WG A Function
Manuscript Number E| Sub Nl:ll [ I A [

= ﬂﬂﬂﬂ

[] Add Subtotals < |

Quick Add | Add Pivot | Continue to Summary | Prewview |

Format

E3

[P
4l
i

[« ]
(X X

[lg
4l
i

+—

* Limit number of records returned.

* Enter your own description for fields.

* Sorting, visually grouping and arithmetic operations available.

* Functions are available e.g. average, count, convert dates to days old.
* Formats can be applied to fields e.g. convert numbers to percentages.
* Subtotals can be added to numerical fields.

* Pivot Tables to be covered later!
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Summary Tab

Data Sources " Field= " Summary ” Chart " Gauge " Misc " Style " Filters

Preview |

[ElReportiist | Inew kJsave bdsavess.. Hprint sof | B & [ &) W] 2] | Results| w000+ ] B4 P [T

Title Records

Field Crescription Sort A Function Format

B3 e I~/ E3

Il4
4l
o

+

Add Subtotals
Add Deltas

Continue to Chart | Prewview |

* The Summary tab also shows all the fields available from the selected Data ——
Source(s). s

I3
Gauges ¥

* Selecting a field here puts it on the Summary Report.—— | w™ .
e (Can also use Description, Sort, Arithmetic, Functions, Formats, Subtotals and

Advanced Field Settings. )
—\es







Charts and Gauges

| Data Sources || Fields || Summary || Chart “ Gauge || Misc || Style || Filters
|§|F‘.EpnrtList | IMew HSEI'-.I'E HSauE As... —=dPrint SOl | @ = @ 'ﬂ @ {5}1 | Results | 1000 [« | BA SFIP E
Chart Type | ... || < |

Preview |

Continue to Gz Trend |

Plot

Bar

Funnel

* The Chart tab allows selection of type of Chart (graph).

Report order

* Once selected, other options relevant to that type of Chart are displayed. | & 1 °

Gauges - &
summary -* &

* Gauges tab allows inclusion of different graphical representation of data. ersi 4+ %

. . M
* Can be ordered alongside the detail and summary reports \4
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Charts and Gauges

Data Sources || Fields || Summary | Chart || Gauge

Misc

Style || Filkers | Preview

[Elreportlist | _IMew bdsave kfsavess.. hprint sol | B & &[] (2] | Results| woo[=] B4 sr [T

Chart Type | Pie

El Sort [] Sort (z-a) []

El Sort [ | Sort (z-a)

Title | Records
Label | Actuzal Online Publication Date E| Function | Group
WValue | Actuzal Online Publication Date E| Function | Count
Separator | ... || Functien | ...
Show Legend

Show As 3D [l

Explode largest slice [

Show Percentage ]

Show Value Labels ||

Show Slice Labels

Combine Bottom % |10

Chart Type Pie

Target report | E|

Advanced Properties | < |

Continue to Gauge | Preview |

=]
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Charts and Gauges

Data Sources || Fields | Summary || Chart||| Gauge || Misc | Style || Filters || Preview

[Elreportiist | _Inew kdsave bdsaveds.. Shprint sul | B & = (W] =] | Results| 1000 [«] BA TP, [T
Title | Results |1 [=]

I"-.Iarne| |L|

value | ... Function | ...

Sort | Function | Sort (z-a) ||
Minimum Maximum

Color 0% CornflowerBlue;100%:AliceBlue

Gauge Style @ padial ' Radial 2 O Linear

Target repurt| || Effect | ||
Continue to Misc | Preview |







Sharing Reports

| Data Sources [ Fields | Summary | Chart | Gauge ][ Misc “ Style | Filters | Preview |

[Elreportiist | INew bdsave bdsavess.. hrrint sol | B & [] &) W] (2] | Results| w000« B S T

Report Header Imaage Justification:

Title

Diescription

Header

Footer

Share With Rights

Everyone El Maone El
I o ci1-cown Key |-
Full Access

Continue to Style | Preview |

ty Read Only

View Only

Misc tab allows you to
add a title, description
and header and footer for
your report.

Set sharing rights for your
reports.

None — Not shared.

Full Access — Can run edit,
resave and save over
your report.

Read Only — Can run, edit
and save own version.

View Only — Can run (and
change filters if set.)

You can choose L(eft),
R(ight), or M(iddle) to
select where the Title etc.

display






Styling Reports

I Data Sources H Fields H Summary H Chart H Gauge H Misc ] Style || Filters | Preview

[Elreporttist | [Inew kfsave bdsavess.. Shpint soi | B @ ] &) W] (2] | Resulis| wo0[<] B sp, [

Barder color Header color Header foreground color

(Default) [=] | (Default) [=]| (Default) (=]
Item color Item foreground color Alternating item color
(Default) [=] Default) [=]| (Default) (=]

Restore Default |

Sample grid
1 I
2 E

Fill Zero Data Between Dates

-~ Fill Zero Data Between Dates

Landscape printing

¥| Show page number

4| show date and time

¥| Use pagination in web view
Add bookmark for each visual group
Page Break After Visual Groups
Minimize Grid Width

Visual Group Style
Comma Delimited E|

Report order

Items Per Page (In Viewer) T
e Chart 4

Report order GEUQES 4= 3
Chat .+ = / =
Gauges +
Summary * 5 Summary I
Detail x> 3

Detail * 3

Field|value column pairs

2 [+]

Show main report in Field | Value style

Show summary report in Field | Value style

Continue to Filters | Preview |

The Style tab allows colour
selection and styling options.

Options are available for PDF
of report.

Set order of appearance for
the parts of your report

Fill Zero Data Between Dates
allows e.g. months to show
with zero submissions,
instead of omitting the
month from report.






Filters

J Data Sources || Fields " Summary " Chart " Gauge || Mizc || Style || Filters || FPreview |

[Elreportlist | _Inew kysave kdsavess.. Herint sol | B & [=] &) W] 2] | Results| 1000 [+] B4 WP T
Filter Field Operator value(s) Blank Param

1. = VE s %]

Require | ... El Parameters in Uie'ﬁﬁ ﬁ

Filter Logic |Ex:(1 OR 2) AND (3 OR 4)

Preview |

L

The Filters tab allows filtering of results by any field from the data source(s). Multiple filters
can be used. (Similar to Custom Report or General Data Export selection criteria pages).

To have the filter appear on the results page so that others can use it when running the
report, select the ‘Param’ checkbox.

e Can also add logic for filters.



Filters

Data Sources “ Fields H Summary H Chart “ GFauge “ Misc “ Style l[ Filters | Freview

[Elreportiist | _Inew kdsave kdsaveas... erint sol | B & =] =) (W]

Filter Field
1 | Initial Date Submitted

2.

=l

[=]

[ Show Filters In Report Description

Require | ...

[+ ] Parameters in viewer

Filter Logic [Ex:(1 OR 2) AND (3 OR 4)

Prewview |

Cperator

]

Blank
Isn't Blank
Use Previous OR
Comparison
Is Less Than
Is Greater Than
Between
Isn't Less Than
Isn't Greater Than
Isn't Between
Date & Time
Between
In Time Period
Less Than Days Old
Greater Than Days Old
Equals Days Old
Equivalence
Equals
Equals (List)

2] | Results| 1000 [+ B4 SFTP [TH]

Value(=) Blank Param

-~

m

* Various options for
filtering.

 Field in one data

[l > Sl
] Bes=1
Equivalence
Equals
Equals (List)

Equals (Select)

Equals (Multiple)

Equals (Popup)

Doesn't Equal

Doesn't Equal (Select)

Doesn't Equal (Multiple)

Doesn't Equal (Popup)
Field Comparison

Is Less Than (Field)

Is Greater Than (Field)

Mot Equals(Field)

m

-

source can be set
to equal the same
field from other
data source e.g.
second join on
revision number —
to be covered in
advanced session!




Email and Scheduling Capabilities

Optional but Useful!



Email and Scheduling

E 'EFTF' _I:I\ < | Available from main menu or on toolbars.

* Envelope icon —ad hoc one time email of chosen report.

* SFTP — Can deliver directly to your SFTP site.

* Calendar Icon — regular scheduled (email/sftp) delivery of report, permission restricted in Role Manager.
* Deliveries can be daily, weekly, monthly or quarterly.

* Letter configured in Policy Manager > Edit Letters.

* Email can contain deep link if sent to editors with permissions to run reports.
* Alternatively, delivery can include PDF/Excel/CSV/XML of chosen report.

* Merge Fields available for letter;

*  %REPORT_NAME%

*  %LIVE_REPORT_DEEP_LINK%

*  %SCHEDULE_DESCRIPTION%

* %NUMBER_OF_REMAINING_DELIVERIES% \4 .
—VEs



SFTP

SFTP

SFTP Server Address
(e.g. sftp.ariessys.com):

Username:

Password:

Subdirectory:

Email Address (for transmittal notification):
Include PDF of report
Include Excel file of report

Include C5V of report
Include XML of report

Send Report over SFTP

Enter the information for the SFTP =ite to which you would like to transmit the report. Reports must be transmitted using SFTR

Cancel | Send |

Delivery can include PDF/Excel/CSV/XML of chosen report.

Customise recipient SFTP on the fly

-
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Emailing Reports

E Send Report by E-mail

The publication has pre-configured one or more letters which you may use as a starting point. Select a letter,
then click 'Customize Letter' to open the letter, insert your comments, and send the letter.

Please choose a letter. At

Cancel J

* Can configure multiple letters for different uses.
* Enterprise Analytics Reporting letter family.
* Option to customize both ad hoc and scheduled delivery letters.

—\\/7es



Emailing Reports — Letter Options

From: mary mary =trashl@ariessc.com=>=
To: Selected Editors:

ALL EDITORS ~
ASSIGHED EDITOR

COoOPY EDITOR

Celia CopyeDITOR

EDITOR IN CHIEF

Eddie Editor-in-Chief

EDITORIAL ASSISTAMNT

INVITED EDITOR

Eduardo Invited Editor

MANAGING EDITOR

Melanie Cotterell =

m

hardcodedrecipient@office.com <

Letter Subject: Fublication Report

Additional recipients can be copied or blind copied by typing their e-mail addre=s=zes into the blank boxes
next to cc: or boc: below. Multiple e-mail addresses can be included, separated by semicolons ;).

%

[T Attach PDF of report to Letter
[T attach Excel file of report to Letter <

[T attach csv of report to Letter
[C] attach xML of report to Letter
Letter Body: Insert Special Character Cpen in New Window |

Crear %TITLES: %%LAST_MAMESS:,

Flease find a link below to %REFPORT_MNAME%:

2%LIVE_REPORT_DEEP_LINK®G

This i= =ent to vou as the %SCHEDULE_DESCRIPTION:

There are 2%GNUMBER_OF_REMAINING_DELIVERIES®G deliveries left for this report, plea=se tell the Publication Office when this

number get= to 1 =o they may continue deliveries.

eEDITOR_MNAMESS
SEDITOR_ROLE%
Vel OURMNALFULLTITLEYS

Editor recipient list.

Hardcoded
recipient/cc/bcc.

Optional cc/bcc email
address entry.

Choice of attachment
options
PDF/Excel/CSV/XML.

-
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Scheduling

Choose Email or

SFTP.

Select Letter
and Customise.

Daily schedule
can be set to
working or
calendar days.

Edit existing
schedules to
add more
deliveries (max
500).

New Delivery Schedule for this report

Schedule Description:

Delivery Frequency:

First Delivery Date:

Mumber of Deliveries:

Delivery Method:

Letter:

Inzert Special Character

Maximum 200 characters

Caily | -
9 Usze Calendar Days= U=e Working Days
Crate

06/13/2019 9 (mm/dd/yyyy)

End after: | g5 |- total deliveries

2 Email
SFTP

Flease Choose a Letter | -

Attach PDF of report to email
Attach Excel file of report to email
Attach C5V of report to email
Attach XML of report to email

SFTP Options:

Delivery Method:

Email
@ zFTP

SFTP Server Address
(e.g. reports.customer.net):

Username
Password
Subdirectory:

Email Address (for transmittal notification):

Include PDF of report
Include Excel file of report
Include CSV of report
Include XML of report

Save Delivery Schedule and Customize Letter |

Saved Delivery Schedule and Letters for this Report

Click 'Remowe’ if vou want to permanently remove this delivery schedule. Click 'Edit’ to edit the criteria and letter saved for

the delivery schedule.

Number Most Newt
of Recent |Scheduled
Remaining| Delivery | Delivery Delivery

Schedule Description Frequency|Deliveries Date Date Method Actions

. . . . Edit
daily schedule Daily 0 05/31/2019 | Expired Email Remove

) - Edit
weekly =schedule Weekly 13 06/08/2019 |06/15/2019 Email Bemove

-

ries

systems



Advanced Features Preview

Reviewers completing the most reviews - top 25 Reviewers
Reviewer People ID - drill down to people details E-mail Number of Completed Reviews¥ Average Days Late Reviewer People ID - drill down to prior year completed reviews
Rewviewer Ron 4 trashl@ariessc.com 351 15 4
Rieferes Robert B trashl@ariessc.com a1 14 S
Cioning Dioning 45 trashl@ariessc,oom &4 5 45
Fifth Thomas 13 trashl@ariessc,com 78 2 13
Diestrous Anine 23 trashl @ariesse,com £y g px
Whynine Richard £ trash]@ariessc,com 37 40 g
Second John 10 trashi@ariessc.oom 3 bE 10
Hildreth Lon 5 trashl@ariessc.com 9 10 g
Fourth Nancy 12 trashl@ariessc,oom 5 17| 13
Reviewer Peter 33 trashl@ariessc,com 26| 7| 33
First Jznz 2 trazhl @ariessc,oom 19 7 E
Author Andraw 1 trashl@ariessc.com 1§ 24 E
[Third William 11 trashiGariessc,com 13 2 1]
Raptor Ron 131 trashi Gariessc.com 12| 12| 131
Gixth DCiznz 30 trashl@ariessc,oom 9 0 i
Halmes Lyndon 15 trashl@ariessc.oom 9 0 15
Carlsan Kevin B5 trashl @ariessc,oom 9 0 E5
Author Diznne 209 trashl @ariessc.com 9 0 209
Tzvakts Gregaore 181 trashl Sariessc.com [ 23 181
Author Anthaomy 2 trashiiBariessys.com & 44 2
|zscedamo zscedema 175 trashl @ariessc.com 7 0 174
Bawnyer Barbars 5 trashl@ariessc.com & 0 g
Eighth David 112 trashl @ariessc.oom & 0 112
[Tenth ill 4% trashl@ariessc,oom 5 0 45
Author Bamy &5 trashl Gariessc.com 5 0 &5

* Reviewer Thank You List — standard report.

* Shows limited records in Summary (25).

* Drill Down reports — link to bring in data from other report.
* Counts and Averages displayed.
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